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NEDA’s Training Course Workflow 
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Course Outline 

 

Participants Acceptance Process 
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(Government) 

Official Request 
(Call for applications for 49 days) 

Official response 
(1) The government nominates  
     a list of participants through  
     an official letter 
(2) The Participants completed  
     the registration through  
     an E-Service (free of charge) 

The Participant’s 
Organizations 

Internal Process  
of Target Countries 

 

Implementation Process 
 

 

Attendance Confirmation 

NEDA reviews application and confirms the list of participants  
by Confirmation Letter Within 11 days after receiving official response  

and application information from the E-Service system. 
 

After receiving  
Official response 

STEP 1 

STEP 2 

Training  
Institute 

Development  
Partners 

 

NEDA 

IF ANY 

Collaboration Network Implementation  
for Pre-Training 

Implementation  
for On-day Training 

Implementation  
for Post Training 

Administrative and Logistic Work 
(Completed within 7 days before training 
course begins) 
(1) Reserve air-ticket, airport transfer  
    and room for participants 
(2) Reserve and arrange venue for training 
(3) Prepare/check training materials 
    (Presentation slides, training documents  
    and certificates) 
 Support lecturer  
and participant activity  

Collect and Check 
(1) Collect receipts/invoices 
(2) Update training data in database 
 

 

Performance Assessment and Lessons Learned 
 

 
Make a Completion sheet (summarize training evaluation, 

performance assessment and self-assessment lessons learned) 
and report to Board of Directors within 30 days  

after Training Course has ended. 
 
 

60 Days 60 Days 

30 Days 

How to Apply:  

(1) A candidate nominated by the government of the target countries for the training course is required to apply for participation  
     in the training course through the E-Service system (free of charge) on the NEDA website. This entails completing  
     five sections, including: (1) Personal Information by Applicant, (2) Present Position, (3) Experience and Eligibility, (4) Background  
     and Purpose of participations and (5) Medical Status and Restrictions. 

(2) NEDA will reviews and send the draft Application Form and Medical Report from the E-Service system to the applicants within  
     3 days from the date of receiving the application information from the E-Service system for verification. Applicants must confirm  
     the accuracy of these documents by emailing back to NEDA within 3 days from the date of receiving the email from NEDA. 

(3) NEDA will send official confirmation letters of the eligible participants list to the Governments of the target countries  
     within 5 days via email after receiving the email confirming the accuracy of the information from the applicants. 

 

Within 15 days after design and consultation  
by Collaboration Network has ended. 

Collaboration Network  
jointly design Training Course 
through a mutual consultation 

 

45 Days 

Regulation & Compliance in Operations:  
Related to NEDA’s Training Course 
(1)  Objectives, Authority and Function of NEDA: Royal Decree on Establishment of Neighbouring Countries  
 Economic Development Cooperation Agency (Public Organization), B.E. 2548 
(2) Training Course Expenses: Regulations of Neighbouring Countries Economic Development Cooperation  
       Agency (Public Organization) B.E. 2566 regarding Training Expenses 
Others 
(1) Thailand Personal Data Protection Act, B.E. 2562 
(2) Thailand Copyright Act, B.E. 2537, (No. 2) B.E. 2558, (No. 3) B.E. 2558, (No. 4) B.E. 2561 




